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May 13, 2010

[Address of Donor]

Dear (name of the donor),

We would like to express our sincere thanks for your generous support of Weston Elementary School PTO’s (event) that took place on (date). This event was a huge success. We were able to raise over ($     ) toward our overall goal of ($      ) to purchase (                  ) for our children.

The commitment and generosity of our community continue to amaze me. We hope you will join us again next year on (date). 

Please let this letter serve as a receipt for your donation for which you did not receive anything in return:

__________________(state donation here)___________________

Thank you again for your generous support. If you have any questions, please feel free to contact me at (phone) or (email).

Sincerely,
(Your Name)
(Position or Title) 
Weston Elementary School PTO
Tax ID: 03-0588477 

Weston Elementary PTO * 1066 Hanover Street * Manchester, NH * 03104 * (603) 624-6347
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